Furlough Day Record

Use this form to track furlough days taken by employees in lieu of the following designated furlough days: May 22, 2009; July 6, 2009; November 27, 2009; December 24, 2009; July 2, 2010; November 26, 2010; December 27, 2010. Employees should observe the designated furlough days, unless there is a business reason to use an alternative date. Send or fax the form to Labor Relations, U-5075 for approval.  Fax # 860-486-3390.
	Designated Furlough Day: (choose from dates listed)
	 FORMDROPDOWN 


	Department:

	     

	Authorizing Supervisor:
	     


	Employee Name
	Employee Number
	Bargaining Unit (if applicable)
	Alternative Date (mutually agreed on)            
	Business Reason
	Labor Relations Approval

	     
	     
	 FORMDROPDOWN 

	     
	     
	Yes     FORMCHECKBOX 

No      FORMCHECKBOX 


	     
	     
	 FORMDROPDOWN 

	     
	     
	Yes     FORMCHECKBOX 

No      FORMCHECKBOX 


	     
	     
	 FORMDROPDOWN 

	     
	     
	Yes     FORMCHECKBOX 

No      FORMCHECKBOX 


	     
	     
	 FORMDROPDOWN 

	     
	     
	Yes     FORMCHECKBOX 

No      FORMCHECKBOX 


	     
	     
	 FORMDROPDOWN 

	     
	     
	Yes     FORMCHECKBOX 

No      FORMCHECKBOX 



Supervisor’s signature:   





Reason not approved by Labor Relations:









DATE
Labor Relations Approval:



`















DATE













