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Payroll receives notification that SP

hire is approved and has a screen
in the application that allows them
to view and verify authorization by
the Vice President/Provost (if
applicable) and HR.

Payroll

Department submits hard copy offer letter, special payroll
authorization, and other required documentation to Payroll.

authorization
submitted to
department
granting
permission
to process
payroll
authorization

Initiator/
Department

Head/Unit Head




